Minutes of COCTYC Meeting
192nd 2YC3 Conference
Stark State College, North Canton, OH
May 20, 2011

Members in attendance:  Pam Clevenger (Chair-elect 2012, non-voting member),  Jeffery Cramer (Past Chair/DivCHED rep), Tom Higgins (Membership), Lance Lund (Past Chair/ RAB Coordinator), Mark Matthews (Chair), Candice McCloskey (Past Chair/Future Sites), Luca Preziati (Webmaster), Jim Schneider (Newsletter), Michele Turner (Industrial Sponsors)

Members absent:  Julie Ellefson-Kuehn (Treasurer/College Sponsors), Jason Jadin (Chair 2012)

Pre:  Motions made via email since Mt. San Antonio College meeting:
· April 5, That COCTYC approve:
1) 	The current draft of the 2YC3 privacy policy (see appendix)
2) 	Veronica Jamillo of East Los Angeles College be added to the Western Regional Advisory Board with a term to expire in December 2013.
3) 	Gayane Godjoian of East Los Angeles College be added to the Western Regional Advisory Board with a term to expire in December 2013.
· Seconded and passed unanimously

· April 18, That COCTYC approve the payment of $200 to Sheree Colestock for the design of the 50th anniversary logo.
· Seconded and passed unanimously

· April 18, That COCTYC contribute $250 to the symposium "Research at Community Colleges: Strategies for Enhancing Student Success," to be held at the August ACS meeting in Denver.
· Seconded and passed 4-1, with 1 abstention.

I.  	Meeting called to order by Mark at 4:00 pm

II. 	Approval of minutes from the 191st COCTYC meeting (Mt. San Antonio):
a. Minor errors were noted.   

Motion: To approve minutes with aforementioned corrections. Seconded and passed unanimously.

III. 	192nd Conference Debriefing
a.  	Amy Jo Sanders addressed the group.  She shared that she used two mail outs, with a cover letter and call for papers, to Ohio community college faculty to promote the conference.  She did use the updated 2YC3 website for online registration and abstract submission.  Current RAB members in the region sent invitation to non 2YC3 members.  Amy Jo suggested that the current email list be used to send email invitations to conferences in the future.  She also noted that the assignment of “lunch duties” was not mentioned in the current conference planning manual.  Approximately 75-80 participants attended the meeting.
b.   COCTYC members thanked Amy Jo and all of the Stark State faculty members for a wonderful conference.

IV.  	DivCHED Report:
a. 	Jeff Cramer suggested deleting the phrase “may be used as a model” from the DivCHED memo requested an additional $2000 funding from DivCHED.  One additional use mentioned is to provide conference hosts with $500 for discretional use.   
b. 	There was discussion on how the requested funding should follow DivCHED strategic planning goals.

V. 	Newsletter Report
a. 	Jim requested funding to update editing software.  He estimates the cost to be approximately $300.  (Was there a motion to approve?)
b. 	An updated college and industrial sponsors list is needed by June 15.  Michelle will send it to Jim.
c. 	The half-page advertisement from Anasazi Instruments will be included in the upcoming newsletter.  The check has already been cashed.
d. 	Shawn (last name?) was suggested by Jeff to be a possible contributor to an upcoming newsletter.

VI. 	Webmaster
a.   Luca reported that there will be online registration for the future Florida conference.
b.   PayPal has been formatted for there to be a division of payments to make distribution of funds simpler for Julie.
c.   Online badges are an option for conference hosts if needed.  It was discussed that this should be a decision for the individual planning committees.
d.   The new online data base allows for simultaneous conference registration and new   membership

VII. 	Future Sites
a. No official word from Nancy Lee (MiraCosta) has been received but there has been communication from Nancy to Lance and Jason.
b. Tom Ederline has now been replaced by Amy Toole as programming chair for BCCE Penn State.  The three programmers from 2YC3 are Michele Turner, Amy Jo Sanders and Amy Toole.  Thom Jose and Luca will be consultants.
c. Michelle will put together a description of BCCE roles for 2YC3 members to assist four year colleges.  Scott Donnelly has sent approval documentation for 199th conference.  

Motion: Accept Scott Donnelly’s conference approval letter.  Seconded and passed unanimously. 

d. Future mentors have been identified as
i. Mark – Brevard County, FL
ii. Jason – Arizona Western, AZ
iii. Julie – Harper College, IL
iv. Jim – Hawaii
e. Follow up is needed with David Vanderline for future Midwestern conference.
f. Doug Sawyer (Scottsdale CC) has been switched to 207th Western conference.
g. Brandon Fetterly is scheduled for late Spring 2014 (205th) and Mitchel Cottoneir is scheduled for late Fall (208th).
h. Jeff will contact Delgado CC for hosting 200th.

VIII. 	Industrial Sponsor Report
a.   Eight industrial sponsors present at Stark State conference.
b.   Check on Cengage from last conference.
c.   Michele is working with Florida program chairs about exhibitors.  
d.   Montgomery College already has six sponsors.
e.  	There are currently 20 industrial sponsors.  A current and updated list is on website.
f.  	Invoices for the last two newsletters have been sent and payment received.  New invoices are out.

IX.  	RAB Report
a.  Ron Woodrum to be removed from Midwestern RAB.  

Motion: To remove Ron Woodrum from the Midwestern RAB. Seconded and passed unanimously.

b. John Muench from Heartland CC and Matthew Smith from Tennessee were identified as potential RAB members.

	
X.  	Membership
a. 	Tom is continuing to update emeritus members.
b.	He is investigating the possible discount of ACS publications for 2YC3 members.
c.  	Blake Aronson (ACS Office of Two-Year Colleges) has asked to join 2YC3 mail outs with membership information.
d. 	There was discussion on when membership expires.  

Motion:  That the COCTYC Bylaws be changed to September 1 for membership to expire.  Seconded and passed unanimously. 

e. 	Luca’s term as webmaster began in the summer of 2010 to complete the term of Andy Aspaas. The current webmaster term will begin in 2010 and end in 2012.  
f. 	“Google doc” was discussed as an internal tool to search past COCTYC information.  

Action Item: Mark will take closer look.

g. 	The goal of updating past conference information was discussed.  Recent presenters (Mt. SAC and later) have been asked to send Pam any presentation slides 

XI.  	Treasurer Report
a.  Reports accepted from Julie.

XII.  	College Sponsor Report
a.  Reports accepted from Julie.

XIII.  	New Business
a.  Jim reported an interest in a geology version of 2YC3 in the geology department in Portland.  Copies of the bylaws are available on the website and accessible to public.
b. Tom Lane expressed concern about nonmembers having acess to the website.  Are there areas of the website that are only limited to current members?  Is there a time limit?  Could this be a true benefit of membership?

XIV.  	Old Business
a.  Pam reported on the ACS/SOCED Task Force Self-Study feedback status.  The feedback form is currently on Survey Monkey.
b. Mark, Lance and Pam are still locating documents and files to restore information from missing links in archives.  Jeff and Candice may have some missing minutes documents.  Micheleen passed along a binder of information to Lance which may have missing information.
c. Mark is continuing to see if “Google Docs” may be a method to archive and search past documents.
d. Password access was tabled until next meeting for Lance to include Policies and Procedures.  

Motion: That a proxy policy be included in Policies and Procedures. Seconded and passed unanimously.
  
Action Item: Mark will add privacy policy to current policy and procedures.

XV. 	Meeting was adjourned at 5:50 p.m.
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Appendix

Privacy Policy Regarding the Personal Information of Members
2YC3 takes the privacy of our members seriously.  As such, we want to make sure all members understand how we handle your personal information.
· 2YC3 will never distribute or sell the personal information of our members to outside parties.
· Your postal address will be used for 2YC3 related business, such as the distribution of our quarterly newsletter, election of officers, and membership renewal notices.
· 2YC3 may occasionally distribute emails regarding news or events that we feel would be of interest to our membership.  Examples include:
· 2YC3 related business, such as membership renewal notices, upcoming elections, and announcements of upcoming conferences in your region.
· Relevant news or events from the American Chemical Society (workshops, symposia, etc) that aren’t in conjuncture with a 2YC3 event.
· Relevant news or events (workshops, symposia, etc) from our industrial sponsors that aren’t in conjuncture with a 2YC3 event.
· Relevant news or events from other institutions or organization as deemed appropriate by the Committee on Chemistry in the Two-year Colleges (COCTYC).
· 2YC3 will never distribute more than one email per week to the membership at large.
· When registering for a conference, or renewing your membership online, you are given the option of whether or not you’d like to receive emails from 2YC3.  If you initially chose to receive emails, but change your mind later, you may opt out of receiving future emails by sending a blank message to remove@2yc3.org.  
· Please note that 2YC3 related business is exempt from any opt out requests.
· Any emails from 2YC3 will be sent via the membership chair (membership@2yc3.org).
· Members will remain on our distribution list until three years after their membership expires.  If you wish to be removed immediately, or believe more than three years has passed, email the membership chair at membership@2yc3.org.

